Financial Policies (As of 2/26/2009)
1) Team Checking Account

a) All Travel Teams are required to have an account with CYA.  Teams shall work with the CYA Bookkeeper to establish an account and pay bills from that account.

b) Check Processing
i) An authorized team representative shall fill out a check request form and provide it to the CYA Bookkeeper.  

(1) All check requests must have the Team Name and Team Number written on them.
(2) If you do not know your team number, contact your league club representative.

ii) Checks will be processed normally within 5 business days after receiving by the CYA bookkeeper.  Amounts over $1,000 require two signatures and may take longer to process. 

iii) Receipts & Reimbursement

(1) Teams shall provide a receipt or description of the item(s) or services purchased.  Supporting documentation (i.e. – copies of receipts paid for individual reimbursements, tournament registration forms, etc) must be submitted with the check request form.
(2) Individuals may be reimbursed for team approved expenses that they have personally paid for.  A check reimbursement form must be filled out and provided to the Bookkeeper.

c) The CYA Account may always have a $0 or positive balance

i) All checking accounts must have enough funds to cover any invoices received.

ii) Should an invoice be received and an account does not have enough funds, the invoice will not be paid until the account has sufficient funds.

iii) Teams are responsible for any late fees and penalties due to insufficient funds in their accounts.

d) Secondary accounts utilizing CYA’s 503(c) tax exempt number are prohibited.
2) League Dues Payment

a) League Rules (ODSL, NCSL, & WAGS) require that each club pay fall and spring dues for each team.  Therefore, every team must have enough funds in their account prior to the league dues payment to reimburse the club for their charged amount.
b) CYA will not pay for a team that does not have enough funds in their account to cover seasonal dues.

i) If dues are not paid for that team because funds are not available in the account, the team is disbanded and dropped from CYA.

ii) Dues paid to the leagues are not refundable.  

(1) If a team disbands after seasonal dues are paid, teams should not expect a refund of the league dues.  

(2) If a player leaves a team after seasonal dues are paid, that player shall not receive a refund for his/her portion of the seasonal dues.

iii) Dates and amounts for seasonal dues required to be in the account shall be provided by CYA at least one full week in advance of the payment being made.

c) Each team is responsible for paying indoor soccer dues.  CYA does not participate as a club with any indoor league.
3) Player Payments to CYA

a) Prior to each fall and spring season, players must be registered with CYA and have paid the seasonal fee.

b) Player who fail to register prior to each season’s registration deadline will be charged 1) the seasonal fee 2) CYA’s late fee & 3) and additional $25 processing fee.  Team accounts will be charged for those players that did not register.

4) Team Budgets

a) All teams are required to submit a seasonal budget to the Soccer Board via the Travel Director upon request.
b) CYA reserves the right to review and approve the team budget.

c) Each team is encouraged, but not required, to have a scholarship process in place.

